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Iosi0sKenne o 3alIHTe, XPaHEeHHH, 00paboTKe U Mepeaave NepCcoOHAIbHBIX
JAHHBIX pa0OTHHKOB

Hacrosimee ITonoxenue pa3paboTaHO Ha OCHOBAaHUH Kounctutyuuun Poccuiickoit
Depeparun, PenepaabHOro 3aKOHA OT 19.12.2005 Ne160-®3 «O patuduxanuu
Koupenmuu  Cosera Epomsl 0 3ammre  (QuU3HYecKmx  JHI[  IIPH
ABTOMATH3MPOBAHHOW 00pabOTKe MEePCOHANBHbBIX TAaHHBIX), deepabHOIO 3aKOHA
or 27.07.2006 Nel52-®3 «0 mHepcOHaNBHBIX JaHHBIX», TpymoBOro Kojekca
Poccuiickoii Denmeparuy, PenepalbHOrO 3aKOHA OT 27.07.2006 Nel49-@3 "O6
uHbOpMaIuK, HHOOPMAIMOHHBIX TEXHONOTHAX M O 3allUTe MHPOPMAIAN,
nocta"oBienus [IpaBurenbCcTBa Poccutickoii denepanuu OT 17.11.2007 Ne 781
«O6 yrBepxaenun ITonoxenus 06 obecredeHUH 0e30MacCHOCTH TEePCOHATIBHBIX
JAHHBIX TpU HMX 006paboTke B HMHGOPMAIMOHHBIX CHCTEMAX IIEPCOHAJILHBIX
JAaHHBIX» M TNpU3BaHO OOecCmednTh IMpaBa H cBOOOMYy  YYaCTHHKOB
00pa30BaTeIBHOIO Ipoliecca Mpu 06paboTKe UX IePCOHATBHBIX TAHHBIX.

1. O6mue noJoKEeHUus

[TepcoHanbHble TaHHbIE PAOOTHHKA MBY 1O « AN n.HoBomymKHHCKOES OMP »
(nanee — PaGOTHHUK) - CBEJICHHS O (akTax, COOBITUIX U 00CTOSTENBCTBAX KU3HU
PaGoTHHKA, [TO3BOJSIONINE HMICHTHOHUIMPOBATE €r0 JIMIHOCTE, HEO0OXOAUMBIE
aJIMAHKUCTPAIlMM B CBSA3M C TPYAOBBIMH OTHOIICHHAMH C PaGoTHHKOM U
kacarompecs PaboTHuka.

K mepcoHanbHbIM JaHHBIM PabOTHHKA OTHOCSTCS:

- CBEJleHHs, COZiepIKallliecs] B IaclopTe WA HHOM AOKyMEHTE, yIOCTOBEPAIOIIEM
JIMYHOCTD;

- uH(bOpMAIIHs, COLEPIKAIASCS B TPYTOBOH KHIKKE PabGoTHHUKA,

= I/IH(l)OpMaIII/ISI, coaepKalaicsa B CTpaxoOBOM CBUJIETCIBCTBE FOCYIIapCTBeHHOI‘O
MMEHCUOHHOI'O CTPAaXOBaHUA;




- CBEIICHUs, CoACpxKaIIuecs B JIOKyME€HTaxX BOUHCKOI'O ydeTa (HpI/I ux HaJlI/I‘{I/II/I);

- uHpopmaimss o6 obpasoBaHHY, KBIA(QUKALMKA HIM HAJIWYUH CIEUATIBHBIX
3HAHWI WA MOJATOTOBKH,

- uH(pOpMAaIH O COCTOSHUY 3[0POBbS Pa6oTHMKa (CBeIeHUsI 00 MHBATUIHOCTH W
T.IL.);

- HH;

- JIOKyMeHTEI, COJep)Kallfe CBEJeHHs, HeoOXOomuMble [id Ipe0CTaBIIECHHS
PaGOTHUKY TapaHTUil M  KOMIIEHCALWMH, yCTaHOBICHHBIX JeMCTBYIOLIUM
3aKOHO/IATEIECTBOM (O COCTaBe CEMBHU; O COCTOSHHM 3I0POBbA nereii; JOKyMEHTBIL,
MONTBEpXIAIONIe  NONONHUTENbHBIE — TApaHTMM M KOMICHCALMK o
OIpeieNeHHBIM OCHOBaHMSAM, TIPE/lyCMOTPEHHBIM 3aKOHONATEILCTEOM, JIOHOPCTBE;
HAXOXIEHHWM B 30HE BO3JEHCTBHMsS pajualud B CBIASH C aBapueil Ha
YeproObuibekoii ADC u 1. IL.; O 6epeMenHOCTH PabOTHHIIBI, O BO3PACTe
MAJIOJIETHUX JIeTeH).

1.3. Bce mepcoHanbHbIE HaHHBIE O PaGOTHHKE afMUHUCTPAIMs MOKET IOy YUTh
TOIBKO OT HEro caMoro. PaGoOTHHK MPUHHUMAET pelleHne O IPEOCTaBICHIHI CBONX
TIepCOHAIBHBIX JAHHBIX U laeT COryiache Ha hX 06paboTKy CBOEH BOJIEH U B CBOEM
untepece. Coriacue odopmisterca B MUCBMEHHOM (GopMe B JABYX 3K3EMIUIIPAX,
OIMH U3 KOTOPHIX TPENOCTaBIseTcs CyOBEKTy MepCOHANBHBIX JAHHBIX, BTOPOK
XPAHMTCS y ONepaTopa MEPCOHANBHBIX JAHHBIX B TEICHHE CpoKa, yKa3aHHOIO B
Cornacuu. B ciydasx, KOTAa aJIMAHHUCTpalMs MOXET IIONydHTb He00XOIUMBIC
IepcoHaNbHBIE JaHHble Pa0OTHMKAa TOIBKO Y TPETBEro nuna, OHa JIOJDKHA
yBemoMuTh 06 5ToM PaloTHuKa 3apaHee ¥ IOJYdUTb OT HEro MUCBMEHHOE
corJacue.

AnMUHECTpaIys 00s13aHa co00muTh PabOTHHKY O LENSX, criocobax ¥ HCTOYHUKAX
MOJlydeHHs TMEPCOHANBHBIX JAaHHBIX, @ TaKke O xapakrepe IOJJIeXKaIMX
IONYYEHUIO IIEPCOHATBHBIX NaHHBIX M BO3MOXHBEIX TIIOCIIEICTBHASX OTKasa
PaGoTHMKA IaTh TMCEMEHHOE COIIache Ha MX MOTy1eHHE.

[lepcoHaTbHBIE JaHHbIC PaGOTHHMKA ABISIOTCS KOH(UIEHIHATBHOM uHpopManue
¥ He MOTYT OBITH HCIIOJIE30BaHEI aJIMAHUCTpALAEN HITH TIOOBIM MHBIM JIUIIOM B
JTAYHBIX HETsIX.

[Ipu ompeneneHun obbeMa M COICPKaHHIA HIEPCOHANBHBIX JAaHHBIX PaboTHHKa
aMUHHUCTpaIys PYKOBOJACTBYETCH Konctutyuueit Poccuiickoii  Deneparu,
TpyoBBIM KOJIEKCOM Poccuiickoii @eepaniu, HHBIME (GenepanbHbIMH 3aKOHAMU
u HacrosmuM [lonoxeHueM.



2. XpaHeHue, 06paboTKa U nepenava NepcoHAIbLHbIX JaHHBIX PaboTHHKA

2.1. OOpaboTka TeEepCOHANBHBIX JaHHBIX PaboTHHKa OCYIIECTBISETCS IS
obecrieueHns: COOJIOMIEHUs] 3aKOHOB W HHBIX HOPMATUBHBIX IIPABOBBIX aKTOB B
eNsX CoaeicTBrs PabOTHHKY B TPyIOYCTPOMCTBE, O0Y4eHUH U MPOJBHIKEHUH TI0
cryk6e, obecrieueHus TUYHON Oe3omacHOCTU PaGoTHMKA, KOHTPOJS KayecTBa U
KOJIMYECTBA BBIMIOJHIEMOM pPabOTHI, OILUIATHl TpyHa, O0ecIedeHHs COXPaHHOCTH
UMYIIECTBA, TOMB30BaHMs JIBIOTaMH, MNPEAyCMOTPEHHBIMH 3aKOHOJATEIbCTBOM
Poccuiickoii @epepanuy ¥ akTaMu aJMAHUCTPALAH.

2.2. IIpaBo mocTyma K mepCOHANBHBIM JaHHBIM PaboTHHKA UMEIOT;
- JIUPEKTOp
-CeKpeTaphb

2.3. JIupeKTop INKOJbI MOXET IlepelaBaTh MepCOHaNbHbIE NaHHbIE PaGoTHHKa
TPETHUM JIMLIaM, TOJBKO €CIIM 3TO HEOOXOAUMO B LIEIAX MPeIyNpekIeHHs yIpO3bl
KM3HH W 370poBbs PaboTHHMKa, a Takke B Cily4asX, YCTaHOBICHHBIX
benepanbHBIMU 3aKOHAMH.

2.4. JlupexTop WIKOMEI OGOPMISET NpHeM Ha paboTy pabOTHMKOB, 3allONHSET
TpyOBBIE JIOTOBOPHI, BHOCHT 3allCH B TPYAOBbIC KHIDKKH, BBIIAET HH(OPMALIUIO
0 TIepCOHANBHBIX JaHHBIX PaboTHHKa 1O MHCBMEHHOMY 3ampocy PaGoTHuka wiu
ero NpeiCTaBUTENS Ha OCHOBAHWM HOTAapHallbHO 3aBEPEHHOM TOBEPEHHOCTH Ha
TIONydeHHe TaKUX CBEJEHHN O TpO(eCCHOHATIBHON NeATeIhbHOCTH DabOTHHMKA
(CIIpaBKHM, BBIIMCKMA M3 IPUKA30B, KOMHMH TPYIOBBIX KHIDKEK W T. J.). 3armpoc
JIOJDKEH COJIEP)KaTh HOMEP OCHOBHOIO IOKYMEHTA, YAOCTOBEPSIOILEro JUYHOCTh
PaGoTHMKA HIM €ro 3aKOHHOTO IIPEICTaBHUTENSA, CBEIACHHS O JaTe€ BbIAa4qd
YKa3aHHOTO JIOKYyMEHTa W BBIJABIIEM €r0 OpraHe M COOCTBEHHOPYYHYIO IOIIHChH
PaboTHMKa WU €T0 3aKOHHOI'O IIPEICTABUTEI.

2.5. Cekperaph MMEIOT IIPaBO JOCTyNa K MEPCOHATIBHBIM JaHHbIM PaboTHHKa B
clydae, KOT/ia NCIIOJHEHHE UMK CBOHMX TPYIOBBIX 00A3aHHOCTEHN MO OTHOILICHHIO K
PaGoTHuKy (Ha4mcieHHe 3apabOTHOM  IIaThl, MPEAOCTAaBICHUE  JIBrOT,
YCTaHOBJICHHBIX 3aKOHOJATEIBCTBOM) 3aBHCUT OT 3HAHWS IE€PCOHAIBHBIX TAHHBIX
Pa6otHuKa.

2.6. [lpu mepemade MNEpCOHANBHBIX MAHHBIX JIKIA, HMEIOIIKME TIPaBO Ha
WCIIOJB30BaHHE TIEPCOHANBHBIX JaHHBIX, 00s3aHBl  TIPeAyNpPEenuTh JIHII,
HOJIyYaloIAX NaHHYI0 HMHGOpPMAalUio, O TOM, YTO OSTH JaHHBIE MOTYT OBITH
HCIIOTB30BAHBI JIUIIH B LIENX, IS KOTOPBIX OHU COOOIIECHBI, a TaKXKe noTpeboBaTh
OT 3THX JIUI] MACBMEHHOE MOATBEPKACHUE COOIIONEHHS STOrO YCIOBHUS.

2.8. VHble mpaBa, 00sA3aHHOCTH, IeUCTBUsI PAGOTHHKOB, B TPYJOBbIE 0053aHHOCTH
KOTOPBIX BXOAHUT 06paboTKa MEePCOHANBHBIX JaHHBIX PabOTHHKaA, ONPEAEISIOTCS



TPyJAOBBIMA JOTOBOPAMH U JIOJDKHOCTHBIMA UHCTPYKIUAMH.

2.9. Bce cBemeHus O T1epefade IMEPCOHANBHBIX — AaHHBIX PaboTHuka
peructpupytorcs B XKypHaye ydyeTa mepeauu NepcoHanbHbIX TAHHBIX pabOTHHUKOB
IIKOJIBI B IEJAX KOHTPOJS IPABOMEPHOCTU HMCIIOJIB30BAHUSA JaHHOM WH(pOpPMaIUK
JUILIAMH, €€ TIOTyYUBIINMH. '

2.10. JlupeKkTop WIKOJIBEI 00A3aH MPEROCTaBJIATh MCPCOHANBHYIO uHpOpMaIKIO B
COOTBETCTBYIOIIEE  TEPPUTOPUANBHOE  YNPaBICHUE [lercuonHoro  QoHIa
Poccuiickoii Demepaiu 1o Qopme, B MOPAIKE U 0o0beMe, YCTaHOBJICHHBIM
3akoHomaTenbcTBOM Poccuiickoi Penepanvu.

2.11. PoqCTBEHHVKY U 4IeHbl ceMbd PabOTHHKa He MMEIOT Ipasa A0CTyMa K €ro
IIEPCOHAJIBHBIM JIAHHBIM.

3. OGs3aHHOCTH PaGOTHUKOB, MMEIOIIUX JOCTYNl K NMepCOHAILHBIM NaHHBIM
PaGoTHHKA, IO X XPAHEHHIO U 3ALIHTE

3.1. PaGoTHMKM, HMEOIMe TOCTYI K MEpCOHAIBHBIM JaHHBIM PaboTHHKa,
00s13aHBbI:

- He coobmarh MEpcOHATbHbIE NaHHBlE PaboTHHKA TpeThell CTOpOHE 0Oe3 ero
MUCHMEHHOI'O COTJIacHs, KpOMe CIy4aeB, KOraa B COOTBETCTBUH C (enepanbHbIMK
3aKOHAMH TAKOTO COTIacus He TpeOyeTcs;

- UCIOJIB30BaTh MEPCOHATIBHBIC JaHHBbIC PaGorHuKa, TIOJIy4Y€HHBIC TOJIBKO OT HEro0
JIMYHO WK C €ro MIUCHbMEHHOTO COIIacHs,

- 00eCIeunTh 3alIUTy MePCOHANBHBIX JaHHBIX PabGoTHHKa OT HEMPABOMEPHOI'O HUX
WCIIONB30BaHUS WM YTPaThl, B IOPsJKE, yCTaHOBICHHOM 3aKOHOIATEIbCTBOM
Poccuiickoii denepalinu,

- 03HAKOMHTH PaGOTHMKA U €ro IpecTaBuTeleil ¢ HacTosKM TTomoxKeHneM 1 ux
npaBaMH ¥ OOS3aHHOCTAMH B OONACTH 3AIUTBI NEPCOHANBHBIX JAHHBIX IO
POCTIHCB;

- cobmopars TpeGoBaHHE KOHGHIEHIMATBHOCTA ~ NIEPCOHANBHBIX JIAHHBIX
PaboTHukKa;

- HWCKIIOYATh WM MCIPaBIATh II0 IHCbMEHHOMY TpebGoBanuio PaboTHHKA
HEOCTOBEpHBIE WM HEMOJHbIe MEePCOHANBHBIC NaHHBIC PaGoTHHKa, a TaKXe
naHHBlE, 00pabOTaHHBIE C HAPYIICHUEM TpeGoBaHUil 3aKOHOAATEIECTBA;

- OrpaHWYKBATh [EPCOHATBHBIC aHHBIC Pa6GoTHMKA IIpH Tiepeade MpeACTaBUTeNo
PaGoTHMKA TONBKO ToM MH(bOpMaIWei, KOTOpas Heobxomuma il BEITIOJIHEHUS



YKa3aHHBIM IIPEACTAaBUTEIIEM CBOUX TIOJITHOMOYMI;

- He 3aIpallluBaTh HHPOPMALMIO O COCTOSHUM 3/I0pOBbsi PabOTHHMKE, 32 MCKIFOYe-
HHEM TeX CBEIEHHM, KOTOPbIe OTHOCITCS K BOIIPOCY O BO3MOXXHOCTH BBIITOTHEHNUS
pabOTHUKOM TPYAOBOH (QyHKIWH,

- obecrieunTh PaGOTHHKY CBOOOMHBIA NOCTYI K CBOMM IEpCOHAIBHBIM IaHHBIM,
BKJIFOUAsl IIPABO HA TONydeHUe KOMHiA 000 3aKcH, ColepiKalliedl IePCOHAbHBIE
nanuele PaboTHUKA;

- IPeNOCTaBUTE 1O TpeGoBaHMIO PaGOTHHKa TONHYH HH(pOpMAIHUIO O €ro
IIEPCOHAIBHBIX JAHHBIX U 00pabOTKe 3TUX NaHHBIX.

3.2. JIuua, uMeroIue JOCTYI K IIEPCOHAIBHBIM TaHHBIM PaGotHuka, HE BIIpaBe:

3.2.1. Tlonyuats u 0OpaGaTeIBaTh IEPCOHANBHBIE JaHHble PaboTHMKA O €ro
TIOJUTHIECKHUX, PETATHO3HBIX ¥ MHBIX YOSXKICHUAX, MHTUMHOH JXU3HH, YICHCTBS B
0OIIIECTBEHHBIX 00BEINHEHUAX WK TTPOGCOIO3HOM NEATEITBHOCTH;

3.2.2. [IpenocTaBisATh IMEPCOHANIbHBIC IaHHBIE PaborHHKa B KOMMEPYECKHX
1esx 6e3 MUCBMEHHOro coriacus PaboTHuKa.

3.3. Ilpu TpUHATHAH PpELICHHWH, 3aTParkBarOLIMX WHTEPECH PabotHuKa,
aMUHHCTpAlld¥  3alpelnaeTcss OCHOBBIBATHCS Ha IIEPCOHAIBHBIX  JIAHHBIX
PaGoTHUKA, ITOMyYEeHHBIX UCKIIFOYUTENFHO B PE3yIbTaTe MX aBTOMATH3HUPOBAHHOM
00pabOTKH WX 3IEKTPOHHOI'O MOTyYCHHU.

4. Ilpasa u o6s3anHOCTH PaGoTHHKA

4.1. B mensx obOecledeHMs 3aIlUTHl NEPCOHANBHBIX IAHHBIX, XPaHANMXCT Y
paboTopaTess, PaboTHUK UMeeT IIpaBo Ha:

- OHNpeaeciieHUE CBOHUX HpeHCTaBHTCHeﬁ I 3alldThl CBOUX NEePCOHAIIBHBIX
JaHHBIX,

- TpeGoBaHMEe 006 WCKIIOYEHWH WM WMCIPABICHHH HEBEPHBIX MIM HEIOIHBIX
IIepPCOHATBHBIX JaHHBIX, & TakkKe MaHHBIX, 00paboTaHHBIX C HapyIICHUEM
TpeboBaHui TpymoBoro KoJeKca Poccuiickoii ®epepanuy HWIA  UHOTO
dbenepansHOro 3akoHa. Ilpu oTkase agMUHUCTpAUK MCKIIOYHTE I HCIIPABUTH
mepcoHabHBIE NaHHBIE PaboTHHKA MOCJIeIHUI WMeeT IIpaBO 3asiBUTH B
MECHMEHHON (GopMe aJMUHUCTPALX O CBOEM HECOTNIACHM C COOTBETCTBYIOIIMM
0GOCHOBAaHMEM Takoro Hecornacus. IlepcoHalbHBIe JaHHBIE OLIGHOIHOTO
xapakTepa PaGOTHHK MMeeT IIpaBoO AOMOIHUTH 3asBICHHUCM, BBIPAKAIOIMIM ero
COOCTBEHHYIO TOUKY 3PEHHUS,

-TpeboBaHue 00 M3BEIICHUU aqMMHHUCTpAIAel BCeX JIMI[, KOTOPBIM paHee OBLIH



COOOIIIEHB! HEBEPHBIE WY HETONIHbIE TIEPCOHATIBHEIE TaHHbIC Pa6oTtHuKa, 000 BCeX
TIPOM3BEIEHHBIX B HUX MCKIIOYEHHUSX, HCIIPABIEHHUSX UITH IOTIOJTHEHUSIX

- o6kanoBaHHe B CyJ IHOOBIX HENPaBOMEPHBIX [EHCTBUM HIH Oe31eCTBHUL
aIMUHUCTpALIAK TIPU 00pabOTKe U 3aIUTe NePCOHATBHBIX aHHBIX PaboTHUKA,;

- BO3MelleHHe yOBITKOB W/WIIM KOMIIEHCAIMIO MOpPAalbHOTO Bpela B cynebHoM
MTOPSIIKE.

4.2. PaboTHHK 00sg3aH COOOIIATh aIMUHUCTpALUM CBEICHMs, KOTOPBIC MOI'YT
[IOBIMATh HA IPUHMMAeMbleé B OTHOIIEHWM HEro DeIIeHHs, Kacarollhecsd ero
TPYIOBOM IEATEIBHOCTH.

5. XpaHeHnHne nepcoHa bHLIX JaHHbIX PaboTHHKA

J[OKyMEHTBI, MOCTyMHUBIIKE OT PaboTHMKA, CBENIEHNS O Pa6oTHHKE, TOCTYIIUBIINE
OT TPETBHX JIHII C TUCBMEHHOTO cornacusi PaboTHuUKa, HHAs uHpOpMals, KOTopas
KacaeTcs TPYHOBOM JesTelbHOCTH PabOTHYKA, XPaHATCS B celihe Ha OyMaXKHBIX
HocuTenax (TpymoBas KHIDKKa, JIUYHAs KapTodKa, JIAYHOC Jeno) U Ha
3IEKTPOHHBIX HOCHTENAX C OrPaHUYECHHBIM JOCTYIIOM. JInuHBle KapTOYKH
YBOJIEHHBIX PAOOTHHUKOB XPaHATCA B apXWBC 06pa30BaTEeIbHOIO YUPSKICHHUS B
andaBUTHOM TMOpsAKE B TedeHuwe 75 JeT (ct. 339 IlepeuyHs THIIOBBIX
yIIpaBIeHYECKHX JOKYMEHTOB, 00pasyloIUXCs B ACATCILHOCTH opraHu3anui, ¢
yKa3aHHEM CPOKOB XPAaHEHWs, YTBEPXKIEHHOTO PYKOBOAMTEICM DeepalibHOM
apxuBHOH cItyk0b1 Poccuu 06.10.2000).

6. OTBeTCTBEHHOCTh aIMHHUCTPAllHA M ee COTPYAHHKOB

3ammra npaB PaGOTHHKA, YCTAHOBJICHHBIX 3aKOHOZATC/BCTBOM Poccuiickoin
Oenepanpy ¥ HacrosiuM [lomoxeHueM, OCYIIECTBIACTCA CYAOM B ILENIX
TpeceyueHrs HEIPaBOMEPHOTO UCIIONB30BAHMS IEPCOHATBHBIX naHHbIX PaboTHHKA,
BOCCTAHOBJIEHHS HAPYLIEHHBIX IIPaB M BO3MEIIECHUA MPUIMHEHHOTO ymep6a, B TOM
yyciie MopalbHOro Bpena. JIuma, BUHOBHBIE B HapyIIECHHH HOPM, peryIupyroIuX
noiydeHre, o00pabOTKy ¥ 3alllATy MEPCOHATBHBIX  HAHHBIX paboTHHKA,
IPUBIEKAIOTCS K JUCHMILIMHAPHON H MaTepUaIbHOM OTBETCTBCHHOCTH, a TAKKE
IPUBIEKAIOTCI K IpaXHaHCKO-NPaBOBOH, aJIMAHHACTPAaTUBHON U YTOJIOBHOH
OTBETCTBEHHOCTH B IIOPSIKE, YCTAHOBIEHHOM (e/iepanbHbIMU 3aKOHAMH.



